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Resources 
• SciENcv FAQs - https://grants.nih.gov/faqs/#/common-forms-biographical-sketch-current-

pending-support.htm   
• About SciENcv - https://www.ncbi.nlm.nih.gov/sciencv/   
• How to Use SciENcv - https://www.ncbi.nlm.nih.gov/books/NBK154494/  

NAVIGATION / LOGIN 
  

1. Log in to MyNCBI: https://www.ncbi.nlm.nih.gov/myncbi/  
2. Use your eRA Commons credentials to log in  

a. NOTE: Do not use Login.gov to log in to MyNCBI, even if this is how you log in to eRA 
Commons 

 

 

https://grants.nih.gov/faqs/#/common-forms-biographical-sketch-current-pending-support.htm
https://grants.nih.gov/faqs/#/common-forms-biographical-sketch-current-pending-support.htm
https://www.ncbi.nlm.nih.gov/sciencv/
https://www.ncbi.nlm.nih.gov/books/NBK154494/
https://www.ncbi.nlm.nih.gov/myncbi/
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ADDING DELEGATES [FOR PIS] 
[These actions must be taken by the PI to add an administrative delegate to MyNCBI] 
 

1. Log in to MyNCBI: https://www.ncbi.nlm.nih.gov/myncbi/ 
2. Click on your username in the top right corner   
2. Select “Account Settings” 
3. Scroll down to Delegates and select “Add Delegate”   
 

 
 

4. Enter the delegate’s email address, then click “Save” 
a. NOTE: You must use the same email address to which your delegate’s eRA Commons 

account is linked 
5. The delegate will receive an email invitation that they must accept within 72 hours  
6. Once accepted, the delegate will automatically have access to both your MyBibliography 

and SciENcv platforms 
a. Update access by navigating back to the delegates section of your account 

and unchcecking the box for MyBib / SciENcv 
b. NOTE: Publications cannot be added to your Biosketch unless listed in MyBibliography. 

It is advised to allow your delegates access to both SciENcv and MyBibliography to 
enable updates as needed  

 

 
 
 

https://www.ncbi.nlm.nih.gov/myncbi/
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LINKING ORCID AND/OR ERA COMMONS TO MYNCBI  [FOR PIS] 
[These actions must be taken by the PI to link an ORCID and/or eRA Commons account with MyNCBI] 

 
1. Log in to MyNCBI: https://www.ncbi.nlm.nih.gov/myncbi/ 
2. Click on your username in the top right corner   
4. Select “Account Settings” 
5. Scroll down to Linked Accounts and click “Add Account” 
6. In the new window, search for third-party accounts such as eRA Commons and/or ORCID  

a. NOTE: It is required to link your eRA Commons account to MyNCBI in order to manage 
publications with NIH public access requirements 

b. NOTE: Linking your ORCID account to MyNCBI will allow you to add publications and 
research products from your ORCID account to your Biosketch.  Linking ORCID is not 
required.  

 

 
 

7. Once you select the third party account, you will be prompted to log in to that account. Log in 
using your established username and password and, if prompted, authorize access.  

8. Your linked accounts should show in the “Linked Accounts” section of your NCBI account 
 

 
 
 

https://www.ncbi.nlm.nih.gov/myncbi/
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LINKING ORCID TO ERA COMMONS [FOR PIS] 
[These actions must be taken by the PI to link an ORCID account with an eRA Commons profile] 

 
1. Log in to eRA Commons https://public.era.nih.gov/commons/  
2. Click on “Personal Profile”  
3. Click on “Create or Connect your ORCID iD” [left side of the screen in the box labeled   

"Personal Profile”]  
 

 
 

4. The ORCID site will load  

 

https://public.era.nih.gov/commons/


5  SOMOGC – rev 19Dec2025 
 
 

5. Sign in or click “Register now” and complete the account create process 
6. You will be prompted to allow NIH access to your ORCID profile, click “Authorize Access”  
7. If the link was successful, you should see your ORCID iD listed in your personal profile in eRA 

Commons   
a. NOTE: It is required to link your ORCID ID to your eRA Commons profile in order to pass 

all validations for application submission 
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NIH BIOSKETCH COMMON FORM 
 

For Delegates: 
1. Once logged in, you will be able to access both MyBibliography and SciENcv for any PIs that 

have added you as a delegate 
2. To work on a Biosketch or Other Support document, click on the PI name in the SciENcv section. 

You will be taken to the PI’s profile where you can generate new documents and edit/download 
pre-existing documents 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

To create a new document, click on “New Document” on the right side of the screen 
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1. Title the document & select the type of document you would like to create from the dropdown 
menu 

 

 
 

2. You can link to an external source, use an existing document, or create a blank document 
a. Linking to an external source will automatically populate data into the document. 

Available external sources are eRA Commons and ORCID   
b. Using an existing document will create a duplicate of a document already in SciENcv that 

can then be edited 
i. This option can be used to create multiple versions of a document or to transfer 

information from an old template to a new template. NOTE: Be sure to 
thoroughly review the resulting document 

c. Creating a blank document will generate a document with editable text fields in the 
format that you have selected (NIH Biosketch, Current & Pending Support, etc.) 
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Instructions below are for creating an NIH Biosketch from a blank document 
 

 
 

The new Common Form for the NIH Biosketch contains the following sections:  
  

Identifying Information, Organization, and Location  
• Please note that the eRA Commons ID has been replaced by a personal identifier [ORCID ID]   
• Please note that an ORCID iD is required. See Page 3 of this document to link an ORCID account 

to eRA Commons 
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A. Professional Preparation  
• Entries in this section will automatically be listed in reverse chronological order by receipt 

(completion) date 
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B. Appointments and Positions 
• Entries in this section will automatically be listed in reverse chronological order   
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C. Products 
• List up to 5 products closely related to the proposed project and up to 5 other significant 

products 
• Products must be available in MyBibliogrpahy or ORCID, there is no free-form text field by which 

you can manually add information. This applies to publications, patents, databases, etc. 
 

 
 

• To add citations, click “Select Related Products” or “Select Other Products”.  Products that are 
linked to the PI’s MyBibligraphy or ORCID accounts should populate 
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NOTE: NIH also requires the Biosketch Supplement to capture additional required information 
 

A. Personal Statement 
• This is a free form text field, however, please note that any text formatting (indents, empty lines, 

lists) will not be retained when the biosketch is downloaded 
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B. Honors 
• List relevant academic and professional achievements, limited to 15 entries 

 

 
 
C. Contributions to Science 
• Include up to 5 significant contributions and within the contributions, reference the products 

listed in the Other Significant Products section 
• Any text formatting (indents, empty lines, lists) will not be retained when the Biosketch is 

downloaded 
 

IMPORTANT: 
• Do not manually add citations into the contributions text box 
• Do not add publications/products to the contributions that have not been referenced in the 

Other Significant Products section 
• If you have no contributions to include, type “N/A” in the text field for the first contribution   
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Certification 
• To certify/download, click “Download PDF” - this button will be blue and functional only when 

all required parts of the document have been completed  
 

IMPORTANT: 
• Once downloaded, do not edit the document in any way; doing so will prevent validation and 

submission of RPPRs, proposals, etc. 
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NIH CURRENT AND PENDING (OTHER) SUPPORT COMMON FORM 
 

To create a new document, click on “New Document” on the right side of the screen 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
1. Title the document & select the type of document you would like to create from the dropdown 

menu 
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Instructions below are for creating NIH Other Support from a blank document 
 

 
 

The new Common Form for the NIH Other Support contains the following sections:  
 

Identifying Information, Organization, and Location  
• Please note that the eRA Commons ID has been replaced by a personal identifier [ORCID ID]   
• Please note that an ORCID iD is required. See Page 3 of this document to link an ORCID account 

to eRA Commons 
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Proposals and Active Projects   
• List all active and pending awards  
• Instructions for each section can be found under the black “i”nformation icon 

 
IMPORTANT: 
• Please note that guidelines for current and pending projects have not changed:   

a. List proposal/award numbers with sponsor identifiers (i.e. R01CA123456) – do not 
include internal/Huron identifiers   

b. Effort tables should include effort for the current + future budget periods only – do not 
include prior years   

c. List each budget period by the year in which that period ends (e.g. July 2026 – June 2027 
should be listed in the table as 2027)  

• Ensure that the PI does not have >12CM committed to active awards during any year  
• Include an overlap statement for each entry 

 
NIH Other Support FAQs: https://grants.nih.gov/faqs#/other-support-and-foreign-components.htm  
 

 
 

https://grants.nih.gov/faqs#/other-support-and-foreign-components.htm
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In-Kind Contributions   
• In-kind contributions require similar information as current/pending awards, including a 

statement of potential overlap 
• In-kind contributions include any resources that are directly related to a PI’s research:  

a. Students in the PI’s lab who are supported by training grants or other outside sources 
b. Pilot projects or internally funded research projects (e.g. Cancer Center pilots, 

LaunchPad, Ivy Funds, Coulter, LVG Seed Funding, 3CAVs, etc) 
• In-kind contributions do not include: 

a. PI’s start-up or discretionary funds  
b. Endowed accounts or gift funds provided for general support  

 
NIH Other Support FAQs: https://grants.nih.gov/faqs#/other-support-and-foreign-components.htm  
 

https://grants.nih.gov/faqs#/other-support-and-foreign-components.htm
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Certification 
• To certify/download, click “Download PDF” - this button will be blue and functional only when 

all required parts of the document have been completed  
 

IMPORTANT: 
• Once downloaded, do not edit the document in any way; doing so will prevent validation and 

submission of RPPRs, proposals, etc.  
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