
Medical Imaging Core Online 
Scheduling—Getting Started  

Using Custom Applications & Consulting 
Services (Core online calendar system):
• Log into the online core scheduling 

system (CACS) to propose a new study 
using the link below 

https://med.virginia.edu/radiology-
research/imaging-services/getting-started/

Core Online Scheduling System 

https://med.virginia.edu/radiology-research/imaging-services/getting-started/


• Funding Source

• Title for the study

• Human or animal

• Valid PTAO

• Anticipated start and end date

• Primary Investigator along with any other 
staff member who will be involved with the 
study

• IRB Documentation or ACUC requirements 
for animal studies

• Specification of modality and number of 
cases to be performed

• Other supporting documents

All Imaging study proposals must include:

Study Proposal Requirements



• Imaging Core Operations 
Manager

• Imaging Core Director

Following the submission of a study it 
will be reviewed by:

Study Approval and Activation

Following approval an email will be 
sent with a link to the CACS system so 
the requestor can activate the study.
The activation icon can be found on 
the bottom of the page after going to 
the link.



• You will then select schedule scan to 
the right of the screen

• To schedule an active study go to the 
CACS online system and select studies

• Enter the name of the study you wish to 
schedule into the search field

Scheduling within CACS

• You are then able to create a day of scan 
and add to your study cart—subject ID is 
required



• Requests for scan time are approved 
or denied based off scanner and 
technologist availability

• You will then be able to select what date 
and time you need by clicking within the 
calendar field

Scheduling within CACS



• You will then be able to scroll to the 
bottom of the page and select the 
cancel option

• To cancel a study you will have to go to 
the day of the scan, click on the study 
and select edit scan

Canceling a Study


